
View and Accept Offer Letter 

1. From the job offer page, please review your offer letter. To accept, check the 

acknowledgement box and click Accept. 

 

 

2. You also need to return those documents that note action is required download the 

files, fill them out and then save. You will upload them by clicking Add Document. You 

must check the box next to all the documents you want to return and click Send to 

Recruiter. If the boxes are not checked, the message will still send but there will not be 

any attachments.

 



3. Another box will open similar to the one below. If you do not see the attachments as 

part of the message or you are asked to enter a subject line, it is likely that the boxes 

were not checked. 

 

 
 

4. Click Send. 

 

 

 

 

 


